
Hello and Welcome! 

The purpose of today’s information is to guide you through the process of importing the master course 

content into your course that you are the teacher.  To access and use this material, two things must be 

true for you.  They are as follows: 

1. You must have an account in Canvas with access to your pathways PACE site. 

2. You must have a course in Canvas that YOU are the teacher.  You are NOT a teacher in the 

Canvas PACE site.  You are a student in the PACE site. 

To begin, you will login to Canvas.  You will enter under COURSES in the global navigation menu the 

PACE site.  Click the MODULES button under the course menu.  When the modules appear, you will look 

under RCU Information module and locate the Business Fundamentals Master Course Cartridge Page.  

Click this page.  

 

At the bottom of the Business Fundamentals Master Course Cartridge Page, you will see a link that 

reads Download the IMSCC File.  Click this link to download it to your computer.  Save it to a location 

you will easily remember and find.  The IMSCC file cannot be opened except in Canvas. 

 

After you download the IMSCC master course file, you will then go to the course that you are the 

teacher.  If you have not requested a course shell to be created, you will NOT be able to do this.  Our 



Canvas support person has provided you with directions on the DASHBOARD of global navigation on 

how to request your course that you are the teacher.  (Be sure to Publish your course by clicking the 

Publish button on the right side of your course window as soon as you enter it.) 

 

 

After you Publish your course, you will see the link indicate it is published. 

 

Inside the course that you are the teacher, you will click SETTINGS under course navigation.  Look on the 

right hand side of your course window for a button that reads Import Content into This Course.  Click it.   

 



On the Import Content page, click the down arrow beside Content Type to Select One of the options.  

Choose Canvas Course Export Package.   

 

Then, Browse for the file you downloaded from the PACE site.  Click the All Content Radio button in the 

Content section.  Then, click Import. 

 



  

This is a large file.  It will take a good bit of time for it to import into your course.  Once it is loaded 

though, you will have the ability to modify the information to suit your classroom needs.  Information 

that is not usable may be deleted from your teacher course.  You are still able to add material as well. 

I hope this helps you with better understanding how to import the Canvas Master Course Cartridge.  

Please let us know if we can be of further help to you and your students.  We may be contacted at 

helpdesk@rcu.msstate.edu. 
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